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Breimycknast kBanupukauMoHHAs paboTa: METOAWYECKHE YKa3aHHUs IIO
BBINIOJIHEHUIO BBIMYCKHOM KBadU(UKAIIMOHHOM padOThl IJisi OOYyYarOMIMXCS IO
crienanbHocT 27.02.07 YnpaBieHHE KadueCTBOM MPOAYKIIMHU, MPOLECCOB H
yciyr (o orpacisim), ouHod Gopmbl oOyuenus / cocT. O.B. ®@emuyk, O.A.
KpbuioB; TiOMEHCKMI  WMHIYCTpHUAIbHBIA  YHUBEPCUTET. —  Troomens:
N3parensckuii nentp bBUK TUY, 2021. — 29 c¢. — TekcT: HenocpeacTBEHHbIN

OtBercTtBeHHbIM pemakTop: O.A. KpbUioB, 3aBeAyrOIIUN OTIEICHUEM
MaITMHOCTPOCHHS U TIepepadboTKu HEDTH

MeToanueckre yka3aHusi pacCMOTPEHBI 1 PEKOMEHIOBAHbI K U3/1aHUIO Ha
3ace/laHny MKJIOBON KOMUCCUU WHKUHUPUHTA
[Ipotokon Nel ot «30» aBrycra 2021 r.

AHHOTaANUSA

Mertoauueckue ~ yka3aHUSi ~ 1O BBINOJHEHUIO  BBITYCKHOH
KBUTU(PUKAIMOHHOW pabOThl MpenHa3HaYeHbl Mg  OOy4aroluxcs IO
crienanbHOCTH 27.02.07 YnpaBieHue KaueCTBOM NPOIYKIUH, MPOLIECCOB
U yCIyT (10 OTpacysiM).

Metonnueckue PEKOMEH AN colepxkar  TpeOOBaHUS K
O(QOpPMJIEHUIO BBIMYCKHOM KBaJIM(PUKALUOHHON padOThl, MPaKTUYECKUE
COBETBHI 110 MOATOTOBKE U MTPOX0KICHUIO IPOLEAYPHI €€ 3aILHTHI.

Brimonnnenne TpeOOBaHWMN METOAMYECKUX YKa3aHUM  SBISETCS
o0si3aTeNbHBIM  JIJIE  BCEX UCIHoONHUTENnel u  pykoBomuteneir BKP,
KOHCYJIFTAHTOB 1 HOPMOKOHTPOJIEPOB.
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BBEJAEHUE

locynapcTBeHHass WTOroBasi  aTTeCTalMsl  BBIMYCKHMKA  BKIIOYAET
MOJIFOTOBKY U 3alIUTy 00y4arolMMCs BBITYCKHOW KBaTH(UKAIMOHHON PabOTHI.
BrlmoniHeHHe  BBITYCKHOM  KBAJIU(PUKAIMOHHOW pabOThl HAMpapiIeHO Ha
3aKperieHne Oo0y4arouuMcs 3HAHUM, MOJYYEHHBIX 3a Nepuoi oOydeHHus IO
pa3IUnYHBIM JTUCIUTUTMHAM u npodeccuoHaIbHBIM MOJTYJISIM,
MIPETYyCMOTPEHHBIM YYCOHBIMUA TUTAHAMH COOTBETCTBYIOIINUX CIICIIHATBHOCTEH.
PaGora Haj BBITYCKHON KBadU(UKAIMOHHONW pabOTOW TMO3BOJSIET TaKKe
MOJIYYUTh TPAKTUYCCKAE HABBIKM B PEIICHUH YMPaBIEHYECKUX 3ajad,
MPOJAEMOHCTPUPOBATh YMEHHUE TIOJIB30BaThCSA TEPCOHATBHBIM KOMITBIOTEPOM,
HOPMAaTHUBHOM, CIIPABOYHON, yUeOHOH 1 HAyYHOH JIUTEPATYPOH.

[lenpr0 HACTOSIIMX METOAWYCCKHX YKa3aHWHA SIBISETCS O3HAKOMJICHUE
OoOy4aromuxcsi - JUIJDIOMHUKOB C TpEOOBaHUSIMHU, TMPEABABISIEMBIMU K
BBIITYCKHON KBaNU(DUKAITMOHHONW paboTe, TEMATUKOW, MOPSIKOM BBITOJIHEHHUS
BBIITYCKHOM KBaJM(DUKAITMOHHON PabOThI, MPOLIETypOi 3aIUThI padoOT.



1 OBIIIUE BOITPOCHI BBIITOJTHEHMS BBIITY CKHOM
KBAJIM®GUKAIIMOHHOM PABOThHI

K BbImojgHeHHIO BBIMYCKHOM KBalMdukamuoHnHo padore (BKP)
JIOMYCKAIOTCsl 00yyaroluecs, He UMEIOIINe aKaIeMUUECKUX 3a/10/KEHHOCTEN U
B IIOJITHOM OObEeMe BBINMOJHUBIIHME yuyeOHbIH TiaH. [lo uroram 3amuter BKP
[ocynapctBenHasi sk3ameHannonHass komuccusi (I'OK) pemaer Bompoc o
MPUCBOCHUU BBITYCKHUKY KOJIJIEIXKA KBaTU(PUKAIIUU «TEXHHUK.

1.1 Bpi0op TeMbI BHINYCKHOH KBAJTU(PUKAMOHHOH PadoThI

IlepBeim 3Tamom BbmmosHeHusas BKP  gaBigercs BeiOOp Tembl U
pykoBoauTenst pabotel. OOyuaroniemMycs IpeaoCTaBIsIeTCs MPaBO BHIOOPA TEMBI
BKP Bmiiots 10 mpeuioskeHusi CBOei TEMaTuKu ¢ HEOOXOAUMBIM 000CHOBaHHEM
1enecooopazHocTu €€ pa3pabOTKU ISl TPAKTUYECKOro nmpuMeHeHus. [lpu atom
TEMaThKa BBITYCKHOW KBaJIM(UKALMOHHOW padOTHl JOJKHA COOTBETCTBOBAThH
COAEPKAHUIO OJHOTO WA HECKOJIBKUX MPO(peCCHOHABHBIX MOIYJIEH, BXOASIIUX
B oOpazoBarenbHyto mnporpammy CIIO. [lig NOATOTOBKM — BBITYCKHOM
KBaJIM(PUKALMOHHON pabOTHl 00yJaroeMycsi Ha3HauaeTcsl PyKOBOAUTEND U, IIPH
HEOOXOAMMOCTH, KOHCYJIBTaHT.

3akperuienue 3a oOyyatouumucs teM BKP, Haznauenue pykoBoauresneit u
KOHCYJIbTAHTOB OCYILECTBIIAETCS MPUKA30M I10 KOJUICIKY HE MO3JHEE, YeM 3a
HEJEIO 10 Havajia MPEAJUINIOMHON ITPAKTHKHU.

Tema BKP nomxna ObITh akTyasibHOU. Pa3paboTku Mo TeMe T0JKHBI ObITh
peaabHBIMU U MPUMEHUMBI K MPAKTUYECKOMY UCIOJIb30BaHUI0. O0s3aTeabHbIM
TpeboBaHueM 1npu BbinodHeHun BKP siBnsieTcs ncnonb3oBaHue NepCOHATBLHOTO
KOMIIBIOTEPA, COBPEMEHHOU BBIYMCIMTEIBHON TEXHUKHU.

[Ipu nonyuyeHun TeMbl oOywaromiemycsi Bblaaércs 3agaHue Ha BKP
(ITpunoxkenne A) ¢ yKa3aHWEM HCXOAHBIX  MaTepUajoB, Pa3/eiioB
MOSICHUTENIbHOW ~ 3allMCKH, TepeuHs Tpaduueckux pabOT ©W  CPOKOB
IpECTaBICHUs 3aKOHYEHHOM paldoThl. B 3amaHum yka3bIBalOTCS TakKxke
(baMuIMM KOHCYJABTAHTOB MO paszzaenaMm: Oe30MacHOCTb >KU3HEIESTENbHOCTH,
HDKOHOMMYECKOM 4YacTH, a TAKXKe IO JPYTMM pasziernaM, €Cid B 3TOM HMEETCs
HEoOX0AUMOCTb. KOHCYIbTaHTOM 10 OCHOBHOW YacTU pabOThl SBISIETCS
PYKOBOJIUTENL pabOThI, OH ke cocTaiseT 3aaanne Ha BKP. JlunnoMHuk Moxer
MOJIyYUTh KOHCYJBTALMIO TAKXE Yy JAPYTHX IPENONABATENIEH BBITYCKAOLIETO
OTHEJICHUS.

Tema BKP u pykoBoguTEnb YTBEpPKIAKOTCA NPHUKA30M IO KOJUIEIKY, a
3ananue Ha BKP — 3amecturenem nupexropa no Y MP.

[Tocne yrtBepxaenus temsl BKP pomyckaercs, mo CONIACOBAHUIO C
PYKOBOIOUTENEM, JONOJHATh WM HE3HAYUTEIBHO M3MEHATh IIEPEYEHDb W
cofiepaHue pa3padaTbIBaEMbIX 3a/ad, €CJIIM 3TO HE MEHSAET COAEpKaHHE U
HAaMEHOBAaHUE TEMBI.



3amaHue Ha BBINONHEHUE PabOThl O(OpMIISieTCSs Ha THIIOBOM OJaHKE,
KOTOpPOE MOJIITUCHIBACTCS oOy4Jaromumcs, PYKOBOJIMTEIEM paboTHI,
KOHCYJIFTAaHTAMH U YTBEPKIACTCA 3aMECTUTENIEM JupekTopa o Y MP.

1.2 HUcxoanbie 1annabie 1y BKP

O06béM ucxXoAHBIX JaHHBIX ompeaensercs Temor BKP. 3a mepuon
MPEIJUIUIOMHON TIPAKTUKK 00ydJaromeMycss HeoOX0IUMO coOpaTh CIIEAYIOIINe
CBEJICHUS O TIPEIANIPUITUH:

1. Opuandeckuii aapec, opraHu3alMOHHasi CTPYKTypa, OCHOBHBIC
TEXHUKO-DPKOHOMUYECKHE TTOKA3aTeNId PabOThI IPEATPUSITHS.
2. KonkpeTHbIe 1aHHBIC, HEOOXOAMMBIC IS pa3paOOTKH CHEITUATbLHBIX

BOIIPOCOB, onpeaenstorcs pykooauteaem BKP.

2 CTPYKTYPA BBIITYCKHON KBAJTU®UKAIIMOHHOM
PABOTHBI

ITo conepxanuto BKP Hocut npakrtuueckuii xapakrep. [lo oo6bemy BKP
nokHa 01T He MeHee 30 u He Oosee 50 cTpaHul IeyaTHOro Tekcra (6e3 yueta
MPUIIOKEHUN ).

ITo ctpykrype BKP Bkitouaer:

—  TUTYJIbHBIN JIUCT;

— 3a/IaHHE;

—  conepKaHue;

— BBEIEHHE, B KOTOPOM IIOAYEPKHUBACTCS AaKTyaJbHOCTb W 3HAYECHUE
TeMBI, (POPMYIUPYIOTCS LIENU U 3a1a41 paboThl;

— OCHOBHYIO 4aCTb, KOTOpasi 0OBIYHO COCTOUT U3 YETHIPEX Pa3/esIoB:

a) paccMarpuBaeTCsd HOPMATHBHO-TIpaBOBas 0a3a MO M3ydyaeMou
TeMe (aHaIu3 IPeaNpUsATUs);

0) NPHUBOAATCS TEOPETUUYECKUE OCHOBBI pa3padaThIBAEMOI TEMBI;

B) IpakTUYeCKas YacTb MO HM3y4yaeMOM TeM€ Ha KOHKPETHOM
OPENNpUATAN € TNPEMIOKEHUSIMH  MEPONPUATHA MO  YIyYIIEHHUIO
paccMaTpHUBAEMBbIX BOIPOCOB;

I) DKOHOMHMYECKas 4YacTb, B KOTOPOM COAEPKUTCA aHAIU3
HKOHOMUYECKOU 3(PPEKTUBHOCTHU MPEATIaraeMbIX MEPOTIPUATHIA;

— 3aKJIOYEHHE, B KOTOPOM COAEPIKATCSA BBIBOJABI U PEKOMEHAALIMHU I10
MPaKTUYECKOMY IPUMEHEHUIO MAaTEpPUATIOB PabOTHI;

—  CIIUCOK HCIOJb3YyEeMbIX HICTOYHHUKOB;

—  TPUIOKEHHUS.



3 COJIEP)KAHME BBIITY CKHOM KBAJIM®UKAIITMOHHOM
PABOTbI

3.1 PaspaGorka coaep:KaHHsl BbIMYCKHOH KBaJIu(pUKANUOHHON
padoThI

Conepxanne BKP — 310 miaH, npeacTaBisitoninii cobol COCTaBICHHBIN B
ONPENICICHHOM TOPSAKE IMEPEUYCHb ITIaB U Pa3BEPHYTHI MEPEYEHb BOMPOCOB
(maparpagoB), KOTOpbIe AOKHBI OBITH OCBEIIEHBI B KaXK10¥ maBe. [IpaBuibHO
NOCTPOCHHBIA TJIaH TMOMOTAeT CHUCTEMAaTU3MpPOBATh MarepHhall, 00eCreyuBacT
NOCJIeI0BaTeIbHOCTh ero u3noxenus. Coxpepxanue BKP paspabdarsiBaercs
00y4arImMMcs  CaMOCTOSAATEJIbHO, TIOCJI€ YEro COIVIACOBBIBAETCH C
AUIIOMHBIM pyKoBoauTeseM. B npouecce padotel conepxanue BKP moxer
KOPPEKTUPOBATHCS.

3.2 Pa3paborka BBegeHUs

Bo-nepBbIX, BO BBEACHUH CleIyeT 00OCHOBaTh aKTyaJbHOCTh M30paHHOU
Tembl BKP, packpbiTh €€ TEOpeTHYECKYH0 M MPAKTHYECKYIO 3HAUYUMOCTD,
c(hOpMYIIUPOBATh 1IEJIM U 33]]a4l MTPOCKTA.

Bo-BTOopbIX, BO BBEIEHUHM, HEOOXOAMMO JaTh, XOTA OBl KpaTko, 0030p
JUTEPaTyphl, U3AAHHOMN IO 3TOM TEME.

BBenenne [ODKHO IIOATOTOBUTH K BOCIPUSATHUIO OCHOBHOIO TEKCTa
paboTel. OHO COCTOMT U3 O0O0S3aTENBHBIX 3JIEMEHTOB, KOTOpbIE HEOOXOIUMO
MPaBUWIBHO CPOPMYIIUPOBATE.

AKTYaJIbHOCTH MCCJIENOBAaHMA (MOYEMY OTO CIEAyeT U3y4darb?)
AKTyalnbHOCTb HCCIIEIOBAHUSA PACCMATPUBAECTCS C MO3UIUKA COLMAJIBHOU H
MPaKTUYECKOM 3HAYMMOCTH. B JaHHOM NyHKTE HEOOXOIMMO PacKphITh CYTh
ucciaenyeMo mpoOiemMbl M KpaTrko T[OKa3aThb CTENEHb €€ TeOopeTUYECKOM
popabOTaHHOCTH.

Hean uccaenoBanmus (kakoil pesynprar Oymet nonyden?) Llenb momkHa
3aKJTI0YAThCSl B PEIICHUH KCCIIeNyeMON NpoOieMbl IMyTEeM €€ aHajdu3a Hu
MIPAKTUYECKOU pean3alnu.

3amaum ucciaenoBaHus (Kak MATH K pe3ynbrary?), IyTH AOCTUKEHUS
nenu. OnpenensoTcs OHU, UCXOAS U3 1eneld padboTel. DOpMyIUPOBKH 3a1a4
HE0O0X0IMMO JieNlaTh KaK MOXKHO OoJjiee TIIATeIbHO, MOCKOJbKY OINMUCAaHUuE UX
pelieHus: T0JHKHO COCTaBUTH COJiepKaHue TiaB u naparpadoB padotel. Kak
npaBuio, Gpopmynupyrorcs 3 -4 3agaum.

IlepeyeHb pekoMeHIyeMbIX 3a/1a4:

1. «Ha ocHOBe TeopeTndeckoro aHaiamusa JIMTEpaTyphl pa3padboTars...»
(KJTrOUEBBIC TIOHSITHSI, OCHOBHBIE KOHIIETIITUH ).

2. «Onpenenutb... » (BBIACTUTH OCHOBHBIE YCIOBHUSA, (DAKTOPHI,
MIPUYHHBI, BIHSIOIINE HAa OOBEKT UCCIICTOBAHMS).

3. «PackppiTh... » (BBIIETUTH OCHOBHBIE YCIOBHS, (DaKTOpHI,
MIPUYUHBI, BIUSIONTNE HA TIPEAMET UCCIICIOBAHU).

4, «Pa3paborars... » (cpencrsa, ycioBus, (HOpPMBI, TPOTPAMMBI).

d. «AnpoOupoBaTk...» (4T0 pa3padoTain) U AaTh PEKOMEH IAIIUU. .



Teoperndyeckass W NPAKTHYECKAS 3HAYMMOCTb HCCJIEAOBAHMA (UTO
HOBOT0, IIEHHOTO J1aJI0 UCCIIeOBaHUE?).

Teoperudeckast 3HAYUMOCTb HCCJIEOBAHUA HE HOCUT 00s3aTebHOTO
xapakrtepa. Hanuume chopMyIupoBaHHBIX HAMpaBICHUN  peanu3aiuu
MOJYYEHHBIX BBIBOJOB U TpeIIOKEHUW Tmpugaer padore OONbIIYIO
MPAKTUYECKYI0 3HAYUMOCTb.

[Ipy HanmucaHuu  MOXKHO  UCIOJB30BaTh  cleayiomue  ¢Gpassbl:
pe3yivmamol uccnedo8anus no3601m ocywecmeume...; 0yoym
cnocobcmeosams pa3pabomre...;,  NO3601AM COBEPUICHCMBOBAMD ...

CrpykTypa padoThl — 3TO 3aBeplIarolas 4acTh BBEACHUS (UTO B UTOTE B
paboTe NpeICTABICHO).

B 3aBepmaromieil 4acTu MEPEUMCIAIOTCS CTPYKTYPHBIE YacTH padoOTHI,
HarpuMmep: «CTpyKTypa  BBIITYCKHOM KBUTH(PUKAITMOHHOW  pabOThI
COOTBETCTBYET JIOTMKE UCCJEIOBaHUA M BKIOYaeT B ce0s BBEACHHUE,
TEOPETUYECKYI0  YacTh, MPAKTUYECKYI0 4YacTh, 3aKJIIOYEHHUE, CIHCOK
JITEPATYPBI, S PUIOKECHUINY.

OObeM BBEICHHS HE JIOJDKEH MPEBBINIATh 4 CTpaHUII.

3.3 Pa3paGorka OCHOBHOI YaCTH BBINNYCKHOH KBAJU(PUKANUOHHOU
padoThbI

OcHOBHasi YacThb BKJIOYACT He MeHee JIByX pa3iesioB (MOXET ObITh U
0o0JIbIIIE, B 3aBUCUMOCTH OT PACCMaTPUBAEMOM MPOOIEMBI).

IlepBbIii pa3ges HOCUT TEOPETUKO-METOIOJIOTMYECKUN XapakTep. 3AecCh
CIIeyeT PAacCMOTPETh 3aKOHOJATENIbHYI0 W HOPMAaTHUBHO-IPABOBYIO 0a3zy
UCCJIEIOBAaHUSA, CYUIHOCTh M OCHOBHBIE TIIOHATHS HW3y4aeMoro BOIIpOCa,
METOJIMKY HCCIICIOBAHUS, UCTOPUIO PA3BUTHSI H3y4aeMbIX BOMPOCOB. Moryt
OBITh UCTIOJB30BaHbl CTATUCTUUECKUE JaHHbIC, MH(OpMAIUs U3 LEHTPAIHHOU U
MECTHOU MEPUOINYECKOM T€YaTH U T.[I.

Wznarass conmepxkaHue NyONMKAIMA JPYyrUX aBTOPOB, HEOOXOIUMO
00s3amenvbHo 1aBaTh CCHUIKA HA HUX C yKa3aHUEM HOMEPOB CTPAHUI[ ITHUX
HMCTOYHUKOB.

Bropoii pa3men mMoOCBAIIAETCS aHAIM3y IPAKTUYECKOrO Marepuala,
MOJIyY€HHOTO BO BPEMs IPOU3BOJICTBEHHOM (MPEIAUIIIOMHOM ) TPAKTUKH.

B sTom pasnesne 10KHO ObITh:

— aHaJIM3 KOHKPETHOTO MaTepHalia rno n30paHHou TeMe;

— OTMCAHUE BBISIBICHHBIX MIPOOJIEM U TEHJCHIIMM pa3BUTHSI 00bEKTa U
IpeIMeTa U3yuYeHUs Ha OCHOBE aHaIM3a KOHKPETHOTO Marepuaia mo n30paHHou
TEME;

— OMHCaHUE CIIOCOOOB PEIICHUS BBISBICHHBIX MPOOIIEM.

3.4 Pa3padoTka 3aKJII0YeHUA

3aKitoueHue MOABOAUT UTOTH MPOBEACHHOTO MCCIENOBAHUS 110 BTOPOMY
pazneny BKP. Tlo conepxanuto BKP popmupyercs He menee 3-5 BHIBOJIOB U 3-
5  mOpemioKeHWW,  HampaBlICHHBIX  HAa  COBEPIICHCTBOBAaHWE  YYETHO-
aHAIUTUYECKON paOOThl. 3aKIIOYEHHE HE JOJKHO MPEBBIIATh 5 CTPAHMUII.




3akJoueHue JIEKUT B OCHOBE JI0KI1a1a Ha 3anute BKP.

3.5 TIloxOop uTeparypbl 1 HCTOYHUKOB

B cnoMcOok MCTOYHWMKOB U JIMTEPATypbl BKIIOYAKOTCS HMCTOYHUKH,
u3ydeHHble BamMu B mporiecce MOAroTOBKM paboThl, B T.4. T€, Ha KOTOpbIe BbI
ccpuiaerech B Tekcte BKP.

Cnucok HCHoOJIb3yeMOM JINTEpaTyphbl JIOJDKEH colepkarb He MeHee 20
HCTOYHHUKOB, C KOTOpbIMU BbI paboTanu.

Crmcok UCIob3yeMbIX HCTOYHUKOB JOJDKEH OBITh B CIIEAYIONIEM TOPSIIIKE:

— @enepasibHbIE  3aKOHBI (B OYEPEAHOCTH OT IOCIETHEr0 rofa
MPUHSATHUSA K MPEABITYIINM);

- ykazbl [Ipesunenta Poccuiickoit ®epepaumm (B TOH ke
MOCJIEZIOBATEIILHOCTH);

— noctaHoBieHus [IpaButenscTBa Poccuiickoit deneparuu (B TOH ke
MIOCIIE0BATEIIbHOCTH);

— VHbIE HOPMATUBHBIE MPABOBBIC AKTHI;

- MHbIE  O(QUIMAIbHBIE  HOPMAaTHUBHBIE  akKThl  (PE30IIOLMU-
pPEKOMEH AN MEXTyHAPOIHBIX OpraHu3anuii u xkoHdbepeHmit, OpunuaibHbIe
JTOKJIaJbI, O(PUITHAIBHBIE OTUETHI);

- MoHOrpaduu, y4eOHHMKH, YydeOHble Tmocodus (B ajgaBUTHOM
NOpsIKE);

— WHOCTpaHHAas JIUTEPaTypa;

— WHTEPHET-PECYPCHI.

[Ipu ccpuike Ha JUTEpaTypy B TEKCTE€ BBITYCKHON KBaTU(UKAIIMOHHOMN
paboTHI ClieyeT 3aUChIBaTh HE HA3BaHKWE KHUTH (CTaThH), a MPUCBOCHHBIN € B
ykazarene «CHUCOK HCIOIb3YEMBIX HMCTOYHUKOB» TOPSAKOBBIA HOMEpP B
KBaJIpaTHBIX CkOOKax. CChUIKM Ha JIUTEPaTypy HYMEPYIOTCS MO X0y MOSBIICHUS
MX B TEKCTE 3anucku. [[puMensieTcss CkBo3Has Hymepauusi.

4 MPABUJIA O®OPMJIEHUS BHITY CKHOM
KBAJTU®UKAIIMOHHOM PABOTBI

4.1 OdopMieHne MOSICHUTEIbHON 3aNIMCKH

BKP orTHOCMTCA K  HAy4YHO-UCCIEIOBATEIbCKAM WA  OMBITHO-
KOHCTPYKTOPCKHM paboTaM, BHITIOJIHEHHBIM B Y4eOHBIX 1eisiX. [loaTomy Tpebo-
BaHUS Ha 0OPMIICHUE TTOSCHUTEIHLHOM 3aIMMCKU COOTBETCTBYIOT OOIIUM TpeOo-
BAHUSIM K BBIIIOJIHEHUIO TEKCTOBBIX JIOKYMEHTOB Ha U3/IEJINS IPOMBIIIJIEHHOCTH:

— I'OCT 2.105-2019 «ECK/. O6mue TpeboBaHUS K TEKCTOBBIM J10-
KyMEHTaM».

- I'OCT 2.106-2019 «ECK/I. TexcToBbI€ JOKYMEHTBI».

TekcT MosSICHUTETBLHON 3aMUCKU OQPOPMIISIIOT B COOTBETCTBUM C TpeOOBa-
Husmu ['OCT 2.105-2019, xoTopblii He0OXOAMMO BHUMATENBHO U3yunuTh. Hinke



MIPUBECHBI OCHOBHBIE TTOJIOKEHUS, Ha KOTOPBIE CIIeTyeT 00paTuTh 0co00€ BHU-
MaHue.

N3noxeHne TeKCTa MOSICHUTEIBHOM 3alMCKU BBIMYCKHOM KBaJIM(PUKALIH-
OHHOM pabOThl HAYMHAETCS Ha JIUCTE ¢ OCHOBHOM Haamuckio o gopme 2 'OCT
2.104-2006, mpoomkaeTcs Ha JIMCTaX C OCHOBHOM HaAMHMCHIO 1O ¢opme 2a
['OCT 2.104-2006. OGpa31ibl IpeICTaBICHbI B IPUIOKEHUH b.

®opma 1 (Pucynok 1) ucmnonb3yeTcss B MOSICHUTEIBHOM 3allUCKe IS
oopMIICHUS CXEM, YEPTEKEH U T.II.
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Pucynok 1 — OcnoBHas Haanucs @opma 1
®opma 2 (PucyHok 2) ucrnonb3yercs Ajig 0o)OopMIICHHS TIEPBBIX CTPAHMUII
IJIaB TOSICHUTEIIbHOW 3aITUCKHU.
B rpadax ocHOBHOM HAJAMUCH YKAa3bIBAIOT:
1 — Tema BKP;
2 —mmdp paboTsl;
[/ — HOMEp CTpaHMIIbI B TJIABE;
8 — o01iee Ynciio CTpaHuIl B TIIABE;
9 — HanMeHoBaHuE Y4eOHOTO 3aBeeHuA, Ipyma,
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Pucynok 2 - OcHoBHas Haanuchk Popma 2
®opma 2,a (Pucynok 3) ucnoisib3yeTcsi B MOSICHUTEIBLHOM 3aIllUCKe IS
o opMIICHUS BTOPHIX U IMOCISAYIONIUX CTPAHMUII TJ1aB.
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Pucynok 3 - OcnoBHas Haanucs @opma 2,a

[TapameTtpsl mpudta Tekcta padotel: Ilpudrt Times New Roman,
HauepTaHue — OOBIYHBIM, Kerb (pasmep mipudrta) — 14. MexaycTpOdHbIM
WHTEpBal TMOJYyTOpHBIM. BplpaBHUBaHME 10 MmIKMpUHE. AO3allHBI OTCTYI
(xpacHas ctpoka) — 1,25 cMm. LIBet Tekcta — UepHslii. TekcT mevyaraercst ¢ OHOM
CTOPOHBI JIHCTa, 0€3 aBTOMAaTUYECKOTO TIepeHoca CIoB. B TeKCTe UCTIONIB3YIOTCS
KaBBIYKH «EIIOYKI.

TekcT momxeH ObITh HANMCAaH TPAMOTHO, C COOJIIOJICHUEM BCceX TpeOoBa-
HUN PYCCKOTO SI3BIKA. SI3BIK MOSCHUTEIHLHOW 3alMCKH JIOJDKEH OBITh CKAThIM U
TOYHBIM, CBOMCTBEHHBIM HAyYHO-TEXHHUYECKUM JOKyMeHTaMm. He criemyet 310-
yIoTpeOsATh ONMUCAHUSIMH, U3BECTHBIMU U3 JHUTEPATYphl. JlOCTATOYHO KOPOTKO
MEPEUUCIUTh UX CYHIECTBEHHBIE OCOOEHHOCTHM W JaTh OUOIMOrpaduyecKyro
cChUIKY. He MOmKHBI MCTIOJIB30BATHCS KAPTrOHHBIE TEXHUYECKUE BHIPAYKECHUS.

B oTaenbHBIX clydasix JOMycKaeTcsl MpUMEHEHHE JTUCTOB dopmara A3,
OJIHAKO TaKWe JIUCTHI HEOOXOUMO BHIHOCUTH B MPHIIOKEHUSI K OCHOBHOMY TEK-
CTYy TIOSICHUTEIBHOM 3amuCKU. B 0COOBIX cilyyasix pa3peiiaercsi akileHTUPOBATh
BHUMaHHE Ha TePMUHAX, (hOpMysax U T.I., IPUMEHSS MOTY>KUPHOE HAYEpTaHUE
mpudTa, TMO0 PUMEHSA PUQPTHI PA3HBIX TAPHUTYP.

OmneyaTky, ONMUCKU W TpaduuecKre HETOYHOCTH, OOHAPYKEHHBIC B TIPO-
[[eCCe MOATOTOBKH TMOSICHUTENBHOM 3alMCKH, TOIMYCKAaeTCs UCIPAaBIATh 3aKpa-
IMBaHUEM O€eNloil KpacKoW M HAaHECEHHWEM Ha TOM K€ MECTE€ HCIPAaBJICHHOIO
TekcTa (rpauKu) YepHBIMU YEPHUIIAMU, TACTOW WJIU TYUIBIO.

[Tpu ucnonk3oBanuu aeduca «-», cpemHero tupe «—» (Ctrl + muHyCc Ha
00KOBO#1 KJIaBHaType ¢ nudpamMu) Wik JUIMHHOTO THpe «—» (Ctrl + alt+ muHycC
Ha OOKOBOH KJIaBHAaType ¢ mudpamu), BEIOUpaHTe UMEHHO TOT 3HAK, KOTOPBIN
Bawm HeoOxoum.

Conepkamuecss B TEKCTE TMEPEUUCIICHHS] TpeOOBaHUMN, yKa3aHUH, MOJIO-
KEHUU, OPOPMIISIOTCS B BUJIE HEHYMEPOBAHHBIX (MApKUPOBAHHBIX) UM HyMe-
POBaHHBIX CMHUCKOB. OTIEIbHBIC TO3UIIMA B HEHYMEPOBAHHBIX CITHICKaX MOMeE-
YaIOTCS TOJBKO 3HAKOM Jeduca «—». Kpyrible wim KBajpaTHbIE MapKephl He-
JIOTTYCTHUMBI.
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4.1.1 O¢opmiieHHe COKpPALLIEHNIA M YCJIOBHBIX 0003HAYECHUH

damunnu, Ha3BaHUs yUPEXKACHUs, OpraHu3aluuid, GupmM, Ha3BaHUS U3[e-
JUI U Ipyrue MMeHa COOCTBEHHBIE TPUBOMAT Ha sI3bIKe OpUrMHaia. Jlomyckaet-
Csl TPAHCIUTEPUPOBATh UMEHA COOCTBEHHBIE U MPUBOJUTH HA3BAaHUSI OpraHU3a-
MI B MEPEBOJIC Ha PYCCKUM A3BIK C J00aBiIeHUEM (TpU MEPBOM YITOMUHAHUN)
OpUTMHAJIBHOTO Ha3BaHUA.

Ilepeuenp pomyckaeMbix cokpaieHuil cioB yctaHoBieH B ['OCT 2.316-
2008. ITpu He0OXOMUMOCTH COKPAIIEHHOTO 0003HAYCHUS BEIPAKESHUM, CJIOB WA
HAaUMEHOBAHUN TPUBOJUTCS TaOJMIla MPUHSATHIX B TEKCTE COKpamieHuid. Bce
TEPMUHBI, 0003HAYEHUS, CUMBOJIBI U MPHUHATHIE COKPAILEHUS TOJDKHBI COXpa-
HATHCS HA MPOTSHKEHUU BCEH 3alHCKU, UX MEPEUYCHb JOJKEH OBITh MPUBEICH
nepes1 CIUCKOM HCIOIb3YEMOM JINTEPATypPHI.

CokpallieHust pycCKHUX CIIOB U clioBocodyeTaHuid B Tekcte — no ['OCT P
7.0.12-2011.

YcnoBHbie OyKkBeHHbIE 0003HAYEHUS MEXAaHUYECKUX, XUMHUYECKUX, MaTe-
MaTUYECKUX U JAPYTHX BEIWYHUH, a TaK ke UX YCJIOBHbIC rpaduueckue 0003Ha-
YeHUs JOJDKHBI COOTBETCTBOBATh YCTAHOBJIEHHBIM CTaHAapTaM. B Tekcre nepen
0003HauUeHHEM TapaMeTpa Jar0T ero Ha3BaHue (HampuMmep, HampsikeHue U, Tok
I, conporuBnenne R, Macca m u T. 11.).

4.1.2 Hymepanus ctpanuu u opopmiieHne pas3ieson

IlepBoii cTpaHMIIEN CUMTAETCA THUTYJIBHBIMA JIMCT, BTOPOW — JIUCT 3a1a-
HUSA. DTU CTPAHUILIBI BBIMOJHAIOTCS HAa 0COOBIX (pOpMaxX, KOTOPbIE IPUBEACHBI B
NPUIOKEHUSIX A U b. DTU cTpaHUIIBI BKIIOYAIOTCS B OOIIYI0 HyMEpaluio, HO
HOMEpa Ha HUX He cTaBATcs. OcTalbHOU TEKCT oPopMIISIETCs 110 0OBIYHOU dop-
Me.

Hywmepaimsi ocTtainbHbBIX CTpaHUIl NOSICHUTENIBHOM 3allMCKM — CKBO3HAas,
apabckumu 1udpamu, B BepXHel mpaBoi suerike. [lepBoil cTpaHuiieid, BbIOJ-
HEHHO 1Mo OCHOBHOM (hopme, OyaeT — deTBepras.

Tekcr nenautcs Ha pasnensl U noxpasnensl. Hymepamuto pasznenos, mo-
pa3iesoB, pUCYHKOB, TaOIUIl U (POPMYIT KEJIaTeTLHO BBITIOJHATH C UCIIOJIb30BA-
HUEM aBTOMAaTUYECKON pacCTaHOBKU HOMEPOB.

Hywmeparus pa3nenoB — apabckumu nmdpamu. Pazaenst coctoar us noa-
paznenoB. Homep noapaszena BKIOYAET HOMEDP pasziesia v MOPSAKOBBIM HOMED
nojpasjena B pasjeiie, pa3eleHHbIe TOUKOU (Harmpumep, «2.5» — MSIThIA MO-
pasnen Broporo paszena). Iloxpasmensl coctosT M3 nmyHkToB. Homep myHKTa
BKJIIOYAET HOMEp pa3jienia, MOPsIAKOBBIM HOMEp Mojpa3zena B pa3iesie u nopsi-
KOBBI HOMED MYyHKTA B MOJpa3zelie, pa3eieHHbIe TOuKaMu (Hanpumep, «2.5.3»
— TPETU MyHKT MSATOr0 Mojpasziena BTOporo paszzaena). [TyHKThI, Kak mpaBuio,
Ha3BaHUN HE UMEIOT. B KOHIIE HOMEpPOB pa3/enioB, MOAPA3ACIOB M MYyHKTOB
TOYKA HE CTaBHUTCs, Hampumep: «2.2 Pa3paboTka opraHu3allmOHHONW CTPYKTY-
pBI».
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Ipumep ogpopmnenus:

3 Hymepayus Paszoena (I aswt)

3.1 Hymepayus noopaszoenos (napacpaghos) mpemoe2o pazoena (21asvt)
3.1.1 Hymepayus nynkmos nepsozo noopasoena (napacpagha)
3.1.2 mpemuve2o pazoena (21aebt)

He momyckaercs BbleneHNE EAMHCTBEHHOTO MTOAPA3/ea B pasiele.

He paspemaercsa OCTaBiIATH 3aroJIOBKM B HM)KHEHM YacTH CTPaHULBI,
ITOMEIIAs TEKCT Ha CIEAYIOLICH.

Pa3pnensl u nmoapasaesnsl TOJKHBI UMETh 3ar0JIOBKH. 3aroJIOBKU pa3/iesioB
U TIOJPA3/IEeNIOB CIEAYET MmeyaTaTh C MPOMUCHON OYKBBI (JOMYCTUMO HCIOIB30-
BaHUE JKMPHOIO HauepTaHus mpu@Ta) MU HauyMHATH ¢ ab3alHOro OoTrcTymna. B
KOHIIE 3aroJIOBKa TOYKAa HE CTaBUTCA. ECIIM 3aroJIOBOK COCTOUT U3 ABYX IIPEX-
JIOKEHUH, UX pa3ieAoT TOYKOU. [IepeHocCs! ClI0B B 3aroj0BKax HE JOIYCKAIOT-
cs. [logquepkuBaHue 3aroj0BKOB HE JIOITYCKAETCH.

Kaxxnpiii pa3gen 3anmucku HauWHAETCsl ¢ HOBOM CTpaHULBI (K pasienam
IPUPABHUBAIOTCS: BBEJICHUE, 3aKIIOYCHHUE, CIIUCOK JIMTEPATyphl, MPUIIOKEHNUS).
Kaxxapiit moapasaen, MyHKT U IEpEeYUCIIEHUs 3allMChIBAIOTCS C HOBOTO ad3ala.

4.1.3 OdopmiieHHe PUCYHKOB U Ta0JIHIL

NnmocTpanyy BRIMOJHAKOTCS 10 UEHTPY CTPAHUIBL, U MOJA Ka)XIOW WII-
JIOCTPALIMEN CHU3Y CTABUTCS CIOBO «PHCYHOK» M ero mopsankoBbiii HoMmep. Hy-
Mepalns pUCYHKOB CKBO3HAas IO BCEW MOSICHUTEIBHOM 3alMCKE, KPOME IMPUIIO-
KECHUH.

PucyHOK B mpuiiokeHHsIX Hymepyercs oTaenbHo. Hampumep, PucyHok
[1.2 — BTOpO#1 pUCYHOK IIPUIIOKEHHS.

PrcyHKM IOJKHBI pacnojaratbesi cpasy e I0CJe IEPBOr0 YIOMUHAHUS
B TEKCTE, MO0 Ha cleayromiei ctpanuie. KommuecTBo WIUTIOCTpAIUil JOJIKHO
OBITh TOCTATOYHBIM JUIsI MTOSICHEHMSI U3JIaraeMoro Tekcta. Mimoctpauu MoryT
OBITH PACIOJIOKEHBI KaK MO TEKCTY JOKYMEHTa (Kak MOXHO OJuXKe K COOTBET-
CTBYIOILIUM YacTsIM TEKCTa), Tak U B KOHIlE. MIumrocTpauun JOMKHBI OBITH BbI-
MOJIHEHBI B COOTBETCTBHUM ¢ TpeboBanusimu ctanaaptoB ECKJI. Ummoctparmm,
32 UCKJIFOUYEHUEM WILTIOCTpAlUi MPUIIOKEHUH, ClIeAyeT HyMepoBaTh apaOCKUMU
nudpaMu CKBO3HOM Hymepauuu. Eciaum pHCYHOK OAMH, TO OH 0O0O3HadaeTcs
«PucyHok 1»

KonuyecTBO prCYyHKOB — WILTIOCTpAIUil (CXeM, 3CKU30B, IpadUKoB, Yep-
Texel) B MOSACHUTEILHON 3alMCKe ONMpPENeNsieTcs €€ COJEPKaHUEM M JTOJKHO
o0ecreynBaTh ACHOCTh, KOHKPETHOCTH U MOJHOTY U3JI0KEHUS TEKCTA.

PucyHku MOTyT MMETh HAaUMEHOBAaHHMSI, a IPU HEOOXOAMMOCTH, TaKkKe U
NOSICHUTEIbHbIE JaHHbIE (00O3HAYEHUS] KPUBBIX, YCIOBUS UX TMOIYYCHHUS U T.
1.). Homep n Ha3zBanue pucynka pasaeisrorcs tupe. CioBo «PUCYHOK», HOMED
Y HAMMEHOBAHUE PUCYHKA ITOMELIAIOT ITOCEPEAUHE CTPOKH IO PUCYHKOM IIO-
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clle TOSICHUTENbHBIX NaHHbIX. Hanpumep, «Pucynok 2 — OpraHu3anyoHHas
CTpyKTypa npeanpusitusi». [Ipu ccbuikax Ha pUCYHKE CJeayeT mucaTh «... B CO-
OTBETCTBUU C PUCYHKOM 2)» UITU «CM. PUCYHOK 1».

TaOnuipl NPUMEHSIOT JUIsl JTy4llled HarIsAHOCTH U yA00CTBa CpaBHEHUS
nokasareseil. Tabnuily cneayer pacrnosararb HEMOCPEICTBEHHO MOCTE TEKCTa, B
KOTOPOM OHa YIOMHUHAETCs BHEpBble, JHOO Ha CIEIYIOUIEH CTpaHHIIE.
Hymepanust Tabnuil aHaloruyHa HyMepanuu pucyHkoB. Homep u Ha3BaHue
TabIuLbl paszaenstorca yepe3 tupe. CioBo «Tabnaunay, HoMep 1 HAUMEHOBAaHUE
TaOJUIBl TIOMEIIAIOT B OMHY CTPOKY Haj Tabnuiei cieBa, 0e3 a03amHOTo
orctyna. Hampumep, «Tabmuma 1 — XapakTepucTHKa OCHOBHBIX I[€XOB
npeanpusaTus». OCHOBHBIEC 3JIEMEHTHI TaOJIUIIbI PUBEICHBI HA PUCYHKE 4.

JUIst 3aroJioBKOB, MOJ3aroJIOBKOB M TEKCTa TaOMUIbl PEKOMEHIYETCS
OPUMEHATH HpUPT pazmepom 12 myHKTOB.

Tadmma -
HOMER HazBarre Tabmeamr:
}Saﬂ'omxm rpad
lomozra

}Hnmmm:m rpad
Crpoaa
[ PO piE O M AT HODE: P AGTRL)

'\-_‘v._/
Ecyorre Tpada { wonosoa)

(rpada mx raronozreor)

Pucynok 4— Ilpumep odopmiieHUs TaOIUIIBI

3aronoBku rpad ¥ CTPOK TaOIUIIBI CIEAYeT MUCATh ¢ MPOIKUCHOM OYKBBI B
CIMHCTBEHHOM 4YHCJIe, a MOJ3aroJIOBKU I'pad) — €O CTPOUYHON OYyKBBI, €CIIM OHU
MMCIOT CaMOCTOSTEIIbHOE 3HaueHHE. B KOHIIE 3arojIoBKOB M I10J13aI0JIOBKOB
TOYKH HE CTaBATCS. PEKOMEHJIyeTCs BBIJCISATH 3aroJIOBKM M I10/13aTOJOBKH
JKUPHBIM HadyepTaHueM IpudTa. 3arojoBKH Tpad, Kak MpaBUIO, 3alHMCHIBAIOT
napajuleIbHO CTPOKaM TaONMIbI, HO JIOMYCKAeTCS M IEPICHANKYIIPHOE HX
pacIooKeHue.

B saeitkax TaOaUIIb:

— TMPUMEHSICTCS OJUHAPHBIA HHTEPBAT,

— He JOJIKHO ObITh a03aI[HOTO OTCTYIIA;

— 1udpoBHIe 3HAYCHUS BBIPABHUBAIOTCSA IO IIEHTPY, OYKBEHHBIC — II0

JIEBOMY Kpalo;

— IICHTPOBKA MPOU3BOAMUTCS 110 TOPU3OHTAIHN M BEPTUKAIIH;

— 3aroJIOBKM KOJIOHOK M CTPOK TaOJIMIIBI MUIIYTCS C MPOMUCHONW OYKBBI, a
MO/I3ar0JIOBKM  KOJIOHOK — CO CTPOYHOM (€CIM OHHM COCTaBISIOT  OJHO
MIPEIIOKEHUE C 3aTOJIOBKOM).

Tabnuib! cieBa, cripaBa U CHU3Y, Kak IIPaBUIIO, OTPAaHUYUBAIOT JIMHUSMHU.
["'opu30HTaNBHBIC U BEPTUKAIBHBIC JUHUH, Pa3rPaHUIMBAIOIINE DJIIEMEHTHI Ta0-
JIUITBI, IOMTYCKAETCS HE TIPOBOAUTH, €CIIH UX OTCYTCTBUE HE 3aTPYIHSET MOJb30-
BaHue Ta0Oimuen. I'ooBKka Ta0IHIBl JOJDKHA OBITH OTAENIEHA JIMHUEN OT OCTAIb-
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HOU JacTy Tabymibl. Jlomyckaercs momemnars Tabauily BAOJIb JJIMHHON CTOPO-
HBI JIUCTA.

B 3aronoBkax rpad tabmauipl (mpu HEOOXOIUMOCTH — B T0/13ar0JIOBKaX )
JOJDKHBI OBITH YKa3aHbl PAa3MEPHOCTH WM €IMHULIBI (PU3NYECKUX BEIUYUH.
3HadeHMs] BCEX BEIIMYMH MPUBOAAT B MEXIyHapoaHoU cucteme enuuun (CH).
JlomyckaeTcsi JOTIOTHUTENBHO YKa3bIBaTh UX 3HAYEHUS B IPYTUX CUCTEMAX €U-
Hu1l (B ckoOkax). Hanmpumep, «MoimHoCTh, KBT (J1.C.)».

Ecnu cToku unu rpadsl TabIUIBl HE YMEIIAIOTCA HA CTPAHUIlE, TaOJIUIly
JeISAT Ha 4acTu, ToMeNas OJAHYy 4acTh MOJ APYroi, MpH 3TOM B KaXJ0W 4acTH
NOBTOPSAIOT €€ TOJIOBKY M OOKOBMK. Haj mepBoi 4acThio clieBa MUIIYT CIOBO
«Tabmumay ¢ ykazaHueM HOMepa M Ha3BaHUS TaOJMIIbI, @ HAX IPYTUMH YaCTIMU
cieBa mumryT «IIpogomkenue TabauIb) ¢ yKa3aHuEM HOMepa TaOJIHIIBI.

[Ipu ccputkax Ha TAONUITY CIEIYyET MUCATh «... B COOTBETCTBUU C TabIH-
e 2» WM «cM. Tadauiy 1.

[Tpoune TpedoBanus k opopmienuro Tadmui — 1o 'OCT 2.105-2019.

4.1.4 Odopmiienue ¢popmyJ U ypaBHEeHUH

VYpaBuenus v GopMyIIbl CIEAYET BBIICIATh U3 TEKCTa B OTIACIBHYIO CTPO-
Ky, OTZIEJISIE OT OCTAJIBHOTO TEKCTa OJHOW CBOOOJHOW CTPOKOW BBIIIE M HUXKE.
Ecnu ypaBHeHUEe HE yMelaeTcs B OJHY CTPOKY, TO OHO JIOJDKHO OBITh TIEpeHe-
CEHO TIOCJIe 3HAKa PAaBEHCTBA WJIM OJHOTO U3 3HAKOB apU(pMETUUYECKUX OIepa-
[UNA, TPUYEM ITOT 3HAK JOJDKEH OBITh MOBTOPEH B HAaualie CICAYIOIIEH CTPOKH.
[TosicHeHME 3HaYEHU CUMBOJIOB M YUCIIOBBIX KOA(D(UIIMEHTOB CIEAyeT MPUBO-
JIUTh HEMOCPEACTBEHHO Mo (opmysioi. Dopmylibl, UCHOJIb3yEMbIE B TEKCTE,
MOT'YT BIHMCBHIBATHCSI ¢ MOMOIIBI0 pefakTopa GopMyll MpU TaKUX T'€OMETpHUUe-
CKMX TapaMeTpax, 4ToObl OHU OBLIM y/I00OYHMTAaEMbI, HO B TO € BpeMs HeE
OYeHb KpynHbIMU. ClielyeT yuuThIBaTh, 4TO (PopMysia — 3TO PaBHOIPABHBIM
YJICH MPEJJIOKEHUS U TIPU €€ HAMMCAHWKM HaJ0 COOII0JaTh MPaBUJIO MyHKTYa-
U (ToYka rocie (GOpMyJIbl, €CJIM €10 3aBepIIacTCs MPEeAJIOKeHUE, I 3arisi-
Tas).

B ¢dopmynax B kauecTBe CMMBOJIOB ClEIyeT MPUMEHATh O0003HAYEHUS,
YCTAaHOBJIEHHbIE COOTBETCTBYIOIIMMH TOCYIapCTBEHHBIMU cTaHiapTamu. llosic-
HEHHSI CUMBOJIOB M YHCIIOBBIX KOA(P(PHUIIMEHTOB, BXOAAIMMX B (HOpMyITy, eclu
OHM HE TIOSICHEHBI paHee B TEKCTE, TOJDKHBI OBITh MPUBEICHBI HEMTOCPEACTBEHHO
oA Gopmynoit. [losicHeHNEe KaXA0T0 CUMBOJIA CIEAYET JaBaTh C HOBOM CTPOKU
B TOU MOCIIEN0BATEIbHOCTH, B KOTOPOM CUMBOJIBI MpUBEIEHbI B popmyre. [lep-
Basi CTPOKA TMOSICHEHUS JI0JDKHA HAUMHATBCS CO CJIOBA «Te» 0e3 JTBOeTOYHs Mo-
CJI€ HETO.

[Tpumep — I1nOTHOCTH Ka)Xx10T0 00pasia p, Kr/cM?, BEIYUCIISIIOT 10 (pop-
MyJie:

p:

=S

1)

rje m — macca oOpasla, Kr;
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V — 06bem oOpasia, M.

dopMyIibl, CIAEAYIONINE OJIHA 3a APYrOd U HE pa3JeieHHbIe TEKCTOM, pa3-
NENSIOT 3aIsITOM.

Ecnu HeoO6xoauMo MpuBECTH PE3yNbTaThl PacueToB Mo GopMmylie, TO OHU
3aMKMCBIBAIOTCS. OOBIYHBIM TEKCTOM 0€3 HyMepaliuu.

4.2 OdopmiieHHEe CINCKA UCIIOJIb3yeMbIX HCTOYHUKOB

Ncrounniku nndopmaiuu (y4eOHUKH, CIPABOUYHUKH, CTAHIAPTHI, OTYETHI
o HUP, naTeHTs! nin aBTOPCKUE CBUAETEIBCTBA U T.1.), KOTOPBIE OBLIN MUCTIOb-
30BaHbl B TEKCTE, JOJLKHBI OTPAXKaThCA B MOSICHUTEIBHOW 3alIMCKE HOMEPAMH
HUCTOYHHUKOB IO cIHCKy. CBefeHUsT 00 MCTOYHUKAX, BKIIOYEHHBIX B CIHCOK,
HeoOXoauMo 1aBaTh B cooTrBeTcTBUU ¢ Tpeboanusimu ['OCT P 7.0.100-2018:
aBTOp, Ha3BaHUE PadOTHI, CBEACHUA 00 U3IaHUU, MECTO U3aHUSA, U3/IaTEIbCTBO,
roJi, KOJMYECTBO CTPAHMII.

B Ttekcte 3amucku 1o mMepe HEOOXOAMMOCTU JOJIKHBI ObITh TOMEIIECHbI
CCBUIKHM Ha JIUTEpaTypHble UCTOUHUKU. OHHM BCTABIISIOTCA B TEKCT B BHUJE LU-
Pbl — MOPSIAKOBOIO HOMEPA UCTOUYHHUKA B CIIMCKE JINTEPATYPhI, IOMEIIEHHOTO B
KBaJpaTHbIe CKOOKU (Hampumep, [12]). Ecnu Heo6Xxoaumo cienath CChUIKY cpa-
3y Ha HECKOJbKO HCTOYHUKOB, TO OHHM YKa3bIBAKOTCA B MOPSIKE BO3pACTAHUS
HOMEPOB, pa3lieNbHbIX 3amsaToi (Hanpumep [23, 27, 28]). Heobxoaumo aenarthb
CCBUIKY U Ha TPUJIOKEHHE, JTUCTHI IPAPUUECKON YaCcTH MPOEKTa.

bubmuorpaduueckoe onrcaHre KHUT COCTAaBISIOT, KaK MPAaBUIIO, HA S3bI-
Ke TekcTa u3ganusa. OHO COCTOUT U3: CBEACHHM 00 aBTOpe (ax), 3arjiaBusi KHUTH,
yKa3aHUsl MecTa U3[JaHus, ToJa U3JaHusl, KOJIMYECTBAa CTPAHULL B KHUTE.

[Ipumeps! odopmiteHU:

OonomomHwle U30anusl

ABTOp. 3arfaBue: CBEJEHUS, OTHOCSIIUECS K 3arjlaBUio (CM. Ha TUTYIE) /
CBEACHHUS 00 OTBETCTBEHHOCTH (aBTOpPHI); MOCIEAYIOLINE CBEIEHUS 00 OTBET-
CTBEHHOCTH (PEIaKTOPbI, MEPEBOTUNKHU, KOJUIEKTHBBI). - CBelleHNs 00 W3IaHUU
(nabopMalys 0 Tepeu3IaHuK, HoMep u3aaHus). - Mecto usnanus: M3marennb-
cTBO, ['on1 u3nanus. - O6vem. - (Cepus).

[Tpumep:

1. babuu A. M. NocynapcTBeHHBbIE U MYHUIIMITAIbHBIE (DUHAHCHI: y4eO0-
HUK U1 By30B. / A. M. babwuu, JI. H. ITaBnoBa. — Mocksa : FOHUTH, 2018. —
703 c. — TekcT : HenmocpeACTBEHHBIN

3. be30nacHOCTh XKU3HEACATENBHOCTH : METOAUYECKUE YKa3aHUs / COCT.
I'. ®. Hadukos, D .I'. I'apaiimmua. - Kazanb: KI'TY, 2018. - 24c. — Teker :
HETIOCPEICTBEHHBIN

MHnozeoyposnesvle (MHO2OMOMHbBIE) U3OAHUSL

ABTOp. 3arjaBue: CBEJEHUS, OTHOCSIIIUECS K 3arjlaBuio (CM. Ha TUTYIE) /
CBenennsi 00 OTBETCTBEHHOCTH (aBTOPHI); MOCIEAYIONINE CBEIEHUS 00 OTBET-
CTBEHHOCTH (PEHAKTOPBI, IEPEBOTUMKH, KOJJIEKTUBHI). - ['opoa n3nanus: N3na-
TeILCTBO, ['071 Havama u3ganus -roa okoHuyanus w3ganus. - (Cepus). O0o3Ha-
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YEHHWE UM HOMEp ToMa: 3arjiaBue TOMa: CBEACHUS, OTHOCAIIMECS K 3arjiaBulo. -
"o nznanus toma. - O6beMm.

Bo3moskeH u apyroii BapuaHT onuvcaHusi: ABTOp. 3arjiaBue U3JIaHus: CBe-
JIeHUs1, OTHOCAIIMECS K 3arjaBuio (cM. Ha tutyne) / CBeleHus 00 OTBETCTBEH-
HOCTH (aBTOPBI); MOCIEAYIONINE CBEACHUS OO0 OTBETCTBEHHOCTH (PEIAKTOPHI,
NepeBOIUMKH, KOJUIEKTUBBI). - ['opon uzmanus: M3narensctBo, ['on Havana us-
JaHus - TOJ OKOHYaHus u3nanus. - Koia-Bo ToMoB. - (Cepus).

IIpumep:

4.3  eitaepckuii FO. U. Tlponeccsl u anmapaThl XUMUYECKON TEXHOJIO-
ruu: y4yeOHuk ais By30B. B 2 wactax. Y. 1. TeopeTtuueckue 0CHOBBI MPOLIECCOB
XUMHUYECKON TEXHOJOTUHU. [ MIpoMexXaHnYeCKue U TEIIOBBIE MPOLIECCHl U amma-
patsl. / FO. U. IpiTHepckmii. — MockBa : Xumus, 2018. — 400 c. — TekcT : Heno-
CPEIACTBEHHBIN.

CbopHuku b6e3 obwezo 3a2nasus

1. Texuonoruueckuit pernament 1exa 2405 3aBoga Okuch strsiena OAO
«HmwxHexkaMckHedTeXuM» / yTBEpxkKAeH 1. uHxkeHepoM ['. M. MakapoBbiM. —
Hwxnekamck, 2018. — 347 ¢. — Tekcr : HemocpeICTBEHHBIH.

DnexmpornHvle pecypcol

[Ipu onmcanuu 3JIEKTPOHHOIO pecypca HEOOXOAUMO 3aIOJIHATh 00JACTh
oO1ero 0003HaueHUs Matepuaia: DIEeKTPOHHBINA TEKCT

1. IlpombitiienHas rpynna «MeTpan» [cailT]: 0a3a JaHHBIX COACPKUT
cBelieHHs O cpenacTBax aBromarm3anuu. -URL: http://www.metran.ru. (zara o6-
pamenus 25.08.2021)

Ilepuoouuecxue uzoamnus

1. Cadun /1. X. CoBpeMEHHOE COCTOSIHUE MPOU3BOJICTB OKCHIOB dTHUJICHA
U TporuiieHa, poaykToB ux nepepadotku B OAO «HmwxHekamckHeDTEXHMY /
. X. Cadun, A. A. Ileryxos, B. ®. I1IBer; / Xumudeckass MpOMBIITICHHOCTh
cerogus. - 2018. - Ne 8. - C.45-48. — TekcT : HEmOCpeACTBEHHBIH.

2. Tanmnu U. B. Onenka cocToSHUSI XUMHUYECKOro KOMIUIekca Poccuii-
ckoii Dexpeparuu ¥ MpoOIEeMbl HHHOBAIIMOHHOTO 00€CTICYEHUsI CTPATETUH €TO
passutus / W. B. Nanny / BecTHUK XUMuYeckoi mpoMbIieHHOCTH. - 2018. - No
3. - C.3-5. — Tekct : HEMOCPEICTBEHHBIA.

4.3 OdopmieHne NpUIOKEHUI

Kaxnoe npuiioxeHue cieayeTr HauMHaTh ¢ HOBOM CTPaHMUIIBI C YKa3aHUEM
HaBepXy IMocepenuHe cTpaHuilsl cioBo «llpuioxkenune» m ero o0003HAUEHUS.
[Tpunoxenue MTOKHO MMETh 3ar0JIOBOK, KOTOPBIM 3alHMCHIBAIOT CUMMETPUYIHO
OTHOCHUTEIIFHO TE€KCTa C MPONMUCHON OYKBBI OTJIEIBHON CTPOKOIA.

[Tpunoxenus 0003HAYAIOT 3arjaBHBIMH OYKBaMU PYCCKOTo andaBuTa,
HayMHas ¢ A, 3a HUCKIIIOYCHHEM OYKB E, 3, I, O, U, b, bl, b. Iocie ciosa
«IIpunoxxenuey» cienyeT OykBa, 0003HAYAIOIIAS €r0 MOCJIECIOBATEIHHOCTD.

Ecnu B moxkymeHTe 071HO TIpuiioxkeHue, oHo oO0o3Havaetcs «[Ipunoxxenue

Ay.
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[Ipunoxkenus MOMKHBI UMETh OOIIYI0 C OCTaJIbHOM YacThIO JOKyMEHTa
CKBO3HYIO HyMEpallKiO CTPAHHUII.

Bce npusioskeHust JOKHBI ObITh TIEPEUYUCICHBI B COAEPKaHUU IOKYMEHTA
C YKa3aHHEM UX HOMEPOB U 3ar0JIOBKOB.

4.4 TpeOoBaHMsi K JIMHTBUCTHYECKOMY O(OPMJIEHMIO BBIIYCKHOM
KBAJIM(PUKANUOHHON padoThI

BKP  ngomxna  ObITh  HamucaHa JIOTHYECKH  IOCJIENOBATENbHO,
JUTEPATYPHBIM I3bIKOM. He HOmKHBI YITOTPEOISITHCS KaK CIIOKHO MOCTPOSHHBIC
MPENJIOKEHHUs, TaK M OYEHb KpaTKHUE JIAKOHUYHBIE (Dpasbl, c1abo MexIy coOoit
CBSI3aHHBIC, JOITYCKAIOIINE TBOMHBIC TOJIKOBAHUS U T. 1.

IIpn nanncanun BKP He pexoMmeHayeTcs BECTH H3JI0KEHUE OT IEPBOIO
JUIA SAUHCTBEHHOTO YHCIIA: «sI HAOMIOam», «s CIUTAIO», «II0 MOEMY MHEHHUIO)
u T. 1. KoppekTHee ncmonb30BaTh MECTOMMEHNE «MbD». J[omyckaroTcss 000pOThI
C COXpaHEHHMEM TIEPBOTO JIMIIA MHOKECTBEHHOTO YMCIIa, B KOTOPHIX UCKITIOYAETCS
MECTOMMEHUE «MbD», TO €CThb (pa3bl CTPOSATCS C YNOTPEOICHUEM CIIOB
«Ha0II0IaeM», «yCTaHABIMBAEM», «MMeeM». MOXKHO HCIIOIb30BaTh BHIPAKCHUS
«HAa Hall B3MIA», «IO0 HAIIeMy MHEHUIO», OJIHAKO MPEANOYTHUTEIbHEE
BBIPAXKATh TY K€ MBICIb B 0e3U4YHOM popme, Hanmpumep:

— HA OCHOB€ 8bINOJIHEHHO20 AHAIU3A MOXMCHO YMBEPIHCOams ...,

—  nposedeHHble UCCNe008aAHUL NOOMBEPOUIU ...,

—  npeocmasnisiemcs yenecooopasHbiM Ommemums,

— cliedyem noouepKHymo, 8blOeIUMb,

—  MOJICHO cOenamsb 861800 O MOM, YUMo,

—  HeobX00UMO paccmMompems, U3y4ums, OONOIHUMb,

— 8 pabome paccmMampusaromcs, AHAIUSUPYIOMCA. .

[Ipu HanmMcaHWUU AWTUIOMHOW pabOTHI HEOOXOIUMO TIOJB30BATHCS S3BIKOM
HAyYHOTO M3JIOKEHUs. 37€Ch MOTYT ObITh MCIOJIB30BaHbI CIEAYIOIINE CIIOBA U
BBIPAKCHUS:

1 nns ykazaHus Ha TOCIIENOBATEILHOCTD PA3BUTHS MBICIIA U BPEMEHHYIO
COOTHECEHHOCTb:

— mpedicoe 6ce20, CHauaund, 8 NePEYI0 04epedd,

— 80 — NepevIX, 80 — GMOPLIX U M. O.;

— 3amem, 0ajiee, 8 3aKli04eHue, UMax, HaKkoHey,

— 00 cux nop, pamee, 8 NpeovLIOYWUX UCCIEO08AHUSAX, 00 HACMOAUE2O0
8pemeHtu;

— 8 nociieoHue 200bl, Oecamuiemust,

2 IS COTIOCTABJICHUS M MIPOTHUBOTIOCTABICHHMS:

— 0O0HaKo, 8 MO 8peMsl KaK, mem He MeHee, HO ..., BMecme ¢ meM,

— KaK..., maxk u...;

— € OOHOU CMOPOHDL..., C OPY2Oll CMOPOHDL, He MOJIbKO ..., HO U...;

— 1O CpagHeHuio, 8 omaudue, 8 NPOMUEONOLOHNCHOCNb,

3 g yKa3aHus Ha CJIEJCTBUEC, TPUIUHHOCTD:

—  Maxkum 0opazom, c1edo8amenvHo, UMak, 8 Ce:A3U ¢ JIMUM;
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npumep,

6

omcrooa ciedyem, HOHAMHO, SICHO,

S5O NO360JIem COelamb 6bl600, 3aKNI0YeHUE;

ceudemenbcmeayent, 20860pum, 0aen 803MONCHOCHb,

6 pe3yibmame;

JUTS TOTIOJTHEHHUST U YTOYHCHHMS:

HOMUMO 21020, KpoMe Mo20, MaKice u, Hapsioy C..., 8 YACMHOCMU;
2NIABHLIM 00PA30M, OCODEHHO, UMEHHO,

JUTSI WULTIOCTPAITAN CKa3aHHOTO:

Hanpumep, max;

NPOUTLTIOCIPUPYEM  CKA3AHHOe CLeOVIOWUM NPUMEPOM, Npusedem

NOOMEepIAHCOeHUEM BblULe CKA3AHHO20 A6NAEeMCsL,

JUTSI CCHITKY Ha TIPENBIAYIINE BHICKA3bIBAHUSI, MHCHHUSI, HCCIICOBAHMS:
ObLIO YCMAHOBILEHO, PACCMOMPEHO, BbISBIEHO, NPOAHAIUZUPOBAHO;
KAK 2080PUNIOCH, OMMEUALOCH, NOOYEPKUBALIOCD,

AHANOCUYHDLL, NOOOOHDBIU, UOCHMUUHBLIL AHATU3, PEe3VIbMAam,

JIUIs1 BBEJICHUSI HOBOM MH(MOPMAIIUHN:

paccmompum ciedylouue cyuau, OONOIHUMENIbHble NPUMEDbL,
nepetioem K paccmMompenuo, anaiusy, ONUCAHUIO,

ocmanosumcs bonee 0emabHo Ha...;

CeVIOWUM BONPOCOM ABNAEMCAL...;

ewje  OOHUM  BAJXCHEUWUM  ACNEKMOM  U3YYAeMOU  NpodieMbl

AensaemcH.. .,

8

JUTS. BBIPQKEHUS JIOTHYCCKUX CBS3EH MEXK]Ty YaCTSIMH BBICKAa3bIBAHUS:
KaK NOKA3aJl AHAIU3, KaK OblLIO CKA3AHO 8blule;

HA OCHOBAHUU NOTYYEHHBIX OAHHBIX,

nposedeHHoe UCCe008anlue N0360JI5em COeldmsb 8bl800;

pe3tomupyst CKazamHoe,

OanbHetiuue nepcnekmuebl UCCIe008AHUSL C8A3ANHDbL C....

[TucbmenHast pedb TpeOyeT HMCIOJIB30BaHMUS B TEKCTE OOJIBIIOTO YMCIIA
Pa3BEPHYTHIX MPEIOKEHUH, BKIKOYAKOMIUX MPUIATOYHBIE MPEMLJIOKEHUS,
MIPUYACTHBIE U JICCTIPUYACTHBIE 000POTHI. B CBsI3U ¢ 3TUM YacTo ynmoTpeostoTcs
COCTaBHBIE IIOJJYMHHUTEIBHBIEC COFO3bI:

NOCKONbKY, 011a200aps MOMY Ymo, 8 COOMEEMCmMEUU C...;
8 643U, 8 pe3yibmame;

npu yCcio8uu, Ymo, HeCMOmps Ha...;

Hapsoy c..., 8 meueHue, 8 xooe, o mepe.

Heobxonumo ompenenuTh OCHOBHBIE TMOHATHS MO TEME MCCIICIOBaHUS,
YTOOBI UCIIOJIb30BAaHUE MX B TEKCTE JUILJIOMHOM paOOThl ObLIO OJAHO3HAYHBIM.
DTO O3HAYaeT: TO WJIM WHOE MOHSTHE, KOTOPOE Pa3HbIMU YYEHBIMU MOXKET
TPAKTOBAThCS TIO-PA3HOMY, TOJDKHO BO BCEM TEKCTE JaHHOW pabOThl OT Hayaja
JI0 KOHIIA UMETh JIMIIH OJTHO, YETKO ONPEICICHHOE aBTOPOM JUIIJIOMHOM pabOTHI
3HAUCHHE.
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B numnmoMHOM TIPOEKTE MODKHO OBITh COOJMIONEHO EMMHCTBO CTHIIS
U3JI0KEHUS, obecrieyeHa opporpaduueckas, CUHTaKCUYECKasi u
CTUJIMCTUYECKAs TPaMOTHOCTh B COOTBETCTBUM C HOPMAaMH COBPEMEHHOTO
PYCCKOTO SI3bIKA.

45 TIlepeyeHb rocyJapcTBEHHBIX CTAHAAPTOB, HEOOXOAUMBIX JIf
opopmiieHnsi MOsICHUTEILHOM 3anucku BKP

1 T'OCT 2.104-2006 ECKJI. OCHOBHBIEC HAJIIHCH.

2 TOCT 2.105-2019 ECK/. O6mue TpeOGoBaHUS K TEKCTOBBIM JOKY-
MEHTaM.
['OCT 2.106-2019 ECK/I. TekcToBbBIE TOKYMEHTHI.
I'OCT 2.301-68 ECKI. ®opmartsl.
I'OCT 2.302-68 ECKJI. MacmTa0sI.
I'OCT 2.303—-68 ECK/I. JIuauwu.
['OCT 2.304-81 ECK . lIpudTh! yepTeKHbIE.
I'OCT 7.32-2017 Cucrema craHgapTtoB 1o uHboOpMamuu, OubINO-
TEYHOMY U M3JaTelbCKOMYy einy. OT4eT 0 HayyHO-HCCIIEeI0BaTeNbCKON padoTe.
CrtpykTypa u mpaBuia opopmieHus.

9 TOCT 8.417 -2002 I'CU. Enunauiisl pU3NYECKUX BETUUHH.

oo ~NOoO Ol h~ W

9.5 Iudp BINYCKHOI KBATU(PUKANMOHHONH PadoThI
OOGuuit BU1 0003HAYCHUS: XX XX XX XX XX XX.XX
1 2 3 4 5 6 7

I'pynmel mmdpa:

1 — o6o3Hauenue padotel: 11 — TUIIIIOMHBIN POEKT;

2 — KO cTIeIMagbHOCTH/HANIPaBIeHUs MMOATOTOBKH;

3 — HOMep npuKa3a Ha 3akpersieHue TeMbl BKP;

4 — tpu nocneaHue MUGpPbH HOMEPa 3a4ETHOM KHUKKU;

5 — rox BeinonHeHus BKP;

6 — MOPSIKOBBINA HOMEP rpaUIECKOM YaCTH (MPU HATTUYHH);

7 — ab6peBuarypa gokymenta (I13, YJI (ueprex pgeramm), WJI
(wumoctparnus), AC (aapbom crenmbukanuu), TII (TexHOIOTHYECKHIA
poriece).

[Tpumep nanucanus mmdpa:  A11.270207.45/67.345.2021.00.113

5 MOPSIIOK Y TPOLIEAYPA 3ALLIMTHI BBIITY CKHOM
KBAJTU®UKALIMOHHOMN PABOTBI

5.1 Ilopsipok 3amutsl BKP

3akonueHHass BKP moanuceiBaeTcsi cTporo B HHMXKE MPUBEICHHOM I10-
psKe:

— 00y4aroIIMMCsl — aBTOPOM padoTHI;

— KOHCYJIbTAHTaMHU;
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— PYKOBOJUTENEM;

— HOPMOKOHTPOJIEPOM;

— 3aMeCTUTEIIEM AupeKTopa o Y MP.

K pabote mpuiiaraercs NMUCbMEHHBIM OT3BIB PYKOBOJAUTENS O padoTe
oOyuaromierocst Hag BKP, roe orMeuaroTcst cicTeMaTUYHOCTh M OPraHU30BaH-
HOCTh B paboTe, MpOsIBJICHHAs WHUIMATHUBA B PEIICHUH BOIMPOCOB, CTEICHb
CaMOCTOSITETIbHOCTH, YMEHHE TOJIb30BATHCS HAYYHO-TEXHUYECKOU, CIIPABOYHON
JUTEPATypOr, KOMIIBIOTEPOM U T.1.

Jlo 3ammtel B 'OK BKP HampapisieTcs Ha peleH3HuIo K OJTHOMY U3 BEIy-
IIMX CHEIHATMCTOB CTOPOHHEH OpraHu3aldyd COOTBETCTBYIOIIETO MPOQHIIS.
CHHCOK peleH3eHTOB YTBEPKAAECTCS MPUKA30M IO KOJUIEIIKY.

Penensust Ha BKP nomkHa coaepxarh KBamu@UIMPOBaHHOE 3aKIIIOYEHUE
O COOTBETCTBHMM €r0 COAEPKAHUS TUILNIOMHOMY 3aJaHUIO, XAPAKTEPUCTUKY Ka-
4eCTBA BBIIIOJIHEHUS KaXKI0r0 pasJielia, NepEeUeHb MMOJOKUTEIbHBIX PELICHUN U
OCHOBHBIX HEJOCTATKOB, 3aMEYaHus MO rpaduyeckoil 4acTu paboThl, OT3BIB O
paboTe B 11eI0M, pEKOMEHAINU 110 €€ BHEAPEHUIO, OLIEHKY paboThl U KBaNIU(u-
KallMM ITPOEKTAHTA.

llocne nonyuenus peyensuu enecenue usmenenuii 8 BKP 3anpewaemcs.

ConepxaHue pELIEH3UU JIOBOJUTCA JO CBEICHHsS OO0ydYaromerocs He
IIO3JJHEE YeM 3a JIeHb 110 3amuThl BKP.

5.2 IlIpouenypa 3amursl BKP

3amura BKP  paccmarpuBaeTcs  Kak  3aKioudTenbHas — Qopma
[ocynapcTBeHHON HWTOTOBOM aTrTecTalMu OOydYarollerocss W MpOBEpKa €ro
ITOATOTOBJIEHHOCTH K HAYJIy CAMOCTOATEIBHON IEATENBHOCTH.

3amura BKP ocymecteisieTcs B cOOTBETCTBUM € TpadukoM padboTsl 9K,
KOTOPBIM JOBOAMUTCS 10 CBEAEHUSI 00ydaromuxcsi He MeHee yem 3a 10 qHeit 1o ee
Hayvasa.

3ammra BKP  mpoBoaurcss Ha  3acemaHud  [ocynapCTBEHHOM
sk3ameHarmonHon komuccuu (I'9K) ¢ ydactuem He MeHee ABYX TpeTeu eé
cocraBa. Pemennss ['DK npuHMMAarOTCS Ha 3aKpBITHIX 3aCENAHUSX IMPOCTHIM
OOJIBIIMHCTBOM TOJIOCOB WIEHOB KOMHCCHH, YYacTBYIOUIMX B 3aC€lIaHUHU, MPU
00s13aTeJIbHOM NMPUCYTCTBUU NPEJCENaTeNIs KOMUCCUU WK €r0 3aMECTUTEIIS.

Paccmorpenune BKP opranuzyercst €KeroaHo B COOTBETCTBUHU € rpadukoM
pabotsl ['OK 1o 3apanee 0OBSIBICHHOMY CITHCKY.

Jlo Hayana 3amuThl (MUHUMYM 32 3-€ CyTOK) 0 TpaduKy, COCTaBIEHHOMY
Ha OTACJIICHUH MAIIMHOCTPOCHUS U mepepadoTku HePTH, oOydarouiuiics
MPEIOCTABIISET MOSICHUTEIBHYIO 3aMMUCKY U IpadUyeCcKyl0 4acTh, BHIIOJTHEHHYIO
B €IMHOM HEPACKPEIUISIEMOM IEPEIUIETE, CO BCEMH IMOAMMUCIMH HA TUTYIbHBIX
aucTax, anekTpoHHyro konuto BKP (wa gucke) c¢ mnpesenramueit k' BKP.
OOyuaroruiicss k BKP mpuknaapiBaeT OT3bIB PyKOBOAUTENS U PEICH3UIO HA
BKP, npyrue marepuainsl, a Takke pa3gaTouHbid marepuan k 3amure BKP.

[Tpu siBKe Ha 3aUTy 00YYAIOUTUIICS TOJIKEH MPU ce0e UMETh MaclopT.
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Jlo navana 3ammthl B 'K Ha kaxmoro oOy4aromerocs, npeicTaBisitoTcs
CJIEIYIOLINE TOKYMEHTBI:

- BBINIMCKA U3 3a4E€THOW BEIOMOCTH;

- TOSACHUTENbHAA 3amucka U rpaduyecKuil marepuasn, MOJNMCAHHbIE
PYKOBOJIUTENEM U KOHCYJAbTaHTaMU PaOOThI;

- OT3BIB PYKOBOAUTENSI PaOOTHI;

- peuen3us Ha BKP.

3ammrta BKP mpoucxonutr Ha oTkpbeiToM 3aceaanuu ['OK B crenyromeit
IIOCJIEA0BATEIBHOCTH:

1. Cekperapp [I'OK ormamaer temy BKP, ¢damunuio aBropa wu
UH(GOPMAITHIO O MOJTHOTE MPEICTABICHHBIX I 3allUThl JOKYMEHTOB.

2. Ilpencenarens I'OK npenocTaBisieT clI0BO IS JOKIaAa COUCKATEIIO.
B Teuenne 7-10 MHHYT AMIUIOMHHK JOJDKEH IIOCIIEIOBATEIIBHO W3JIOKUTH
000OCHOBaHME TEMbI, IeJdb paboOThl, cojepkaHue pPabOThl, TEXHUKO-
HPKOHOMHUYECKOE OOOCHOBAaHME TMPHUHATHIX PEIICHUH, MEPONPUITHS IO
0€30MacHOCTH KU3HEACITEIBHOCTH, SKOHOMUYECKYIO 3PHEKTUBHOCTH PabOTHI U
c/iellaTh OCHOBHBIE BBIBOABI MO padote. JlOKiIan OMKEH COMPOBOXKAATHCS
WTIOCTpane rpaduyeckoro Mmarepuaia B BHjE Npe3eHTanuu. Bo Bpems
JOKJIaa 0OydarolieMycs pasperniaeTcsi IMOJb30BaThCs KPATKUMU Te3HCaMHu
JOKJIaa.

3. Ilo oxonuanuto Aokiana wieHsl ['OK 3a7al0T TUMIIOMHUKY BOIPOCHI,
KaKk 10 Teme paboThl, TaK W IO pa3jaeliaM OCHOBHBIX JUCHMIUIMH H
npodecCuoHANIBHBIX MOAYJEH, cBsi3aHHbIX ¢ BKP.

OTBeTHl JOMKHBI OBITH HWCUEPHBIBAIOIMIMMU U TIO CYIIECTBY 3aJaHHBIX
BOITPOCOB.

4. 3arem cekperapp ['OK 3aumteiBaer or3bIB  pykoBoautenss BKP u
PELIEH3UI0 Ha pacCMaTpuBaeMyIo padoTy.

5. OOyuaromemycsi MpeoCTaBISIETCSl CIOBO JJIi OTBETa HAa 3aME4aHwus,
CHEJIaHHbIE B PELICH3UU.

Pemrenne 1I'DOK mnpuHMMaeTcs Ha 3aKpbITOM 3aCEIaHUM  MPOCTHIM
OonpImMHCTBOM rojiocoB wieHoB ['OK, ywacTByrommx B 3aceqaHuu TpH
00s13aTeTLHOM MPUCYTCTBUU TIPEICEIATENIsI KOMUCCHU H/UJIH €T0 3aMEeCTUTENICH.

I[Ipy paBHOM YHCIE TOJOCOB TOJOC IMPEACENATENIbCTBYIOUIETO HA
3acenannu [ JK sBisieTcs pemarommm.

IIpu onpenenennn ouenku BKP yuntsiBarorcs:

- OLIEHKa caMoi paboThl U pabOThI MPOEKTAHTA B OT3bIBAX PYKOBOJUTEIS
Y PELICH3EHTA;

- oneHku wieHoB I DK 3a kauecTBO 3allIMTHI;

- ypoBeHb 0popMIIEHUS PAOOTHI.

Ortenku 1o uroram 3amuthl BKP 00BABIISIOTCS B I€HE 3aIIUTEL.

[To pesynmbTaTam rocymnapCTBEHHOW MTOTOBOM aTTECTAIlMH OOYYarOIIUXCS
KOMHCCHSI TIPHHUMAET pEIICHHEe O TMPUCBOCHUU WM KBaTu(HUKAIUU 110
COOTBETCTBYIOLIEH CIIELIUATIbHOCTH.
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[Ipu nmoxnrotoBke k 3amure Bam HeoOXoaMMO:
— BHUMATEJIbHO IPOYUTATh PELEH3UIO U O0T3bIB pyKoBoauTessa BKP;
— TMOATOTOBUTH apryMEHTHUPOBAHHBIE OTBETHI HA 3aMEUYaHUs PELICH3EHTa U
pyKoBoauTeNs 0e3 BHECeHUs n3MeHeHui B TekcT BKP;
— 00OCHOBaHHO U JI0Ka3aTelIbHO paCKpbITh CymHOCTH Tembl BKP B
JOKJIAJIE;
— TOATOTOBUTHCA K OTBETAM HAa BOIPOCHI YIEHOB KOMUCCHHU.

JUIst BBICTYIUIEHHS Ha 3alIUTe HEOOXOAMMO 3apaHee MOATOTOBUTH U
COmIacoBaTb C PYKOBOAWTENIEM TE3UCHI JOKJIAJa, WUIIOCTPATUBHBIA U
pa3naTroYHbIA MAaTepUAl.

[Ipu cocTaBieHUM TE3UCOB HEOOXOAMMO YUYHUTHIBATH OPUEHTHPOBOYHOE
BpeMsl [JOKJaJa Ha 3aluTe, KOoTopoe cocraBitger 7/-10 munym. Jlokian
LEJIECO00Pa3HO CTPOUTH HE MyTEM H3JIOKEHHSI COlepKaHUsl padoThI 1O INIaBaM,
a no 3adauam, TO €CTh, PACKPHIBAs JIOTUKY MOJIYYCHUS 3HAYUMbIX PE3YJIbTATOB.
B  nokname  o0s3aTenpHO  JAODKHO — IPUCYTCTBOBaTh — oOpallleHHe K
WUTIOCTPaTUBHOMY MarepHally, KOTOpbI Oy/leT UCIONb30BaThCs B XO/1€ 3alUThI
pabotel. OOBbEM JOKJIaJa JOJKEH COCTABIATh 7-8 CTpaHMIl TeKCTa B dopMmarte
Word, pasmep mpudra 14, nomyropHblii HUHTEpBaji. PekomMeHayemble CTPYKTYpa,
0o0beM U BpeMms 10KJIa/1a IpUBEAEHBI B Tabauie 1.

Tabnmuua 1— CtpykTypa, 00beM U BpeMs JI0KJIaj1a

No CrtpykTypa AoKiana O6bem Bpewmst

1. | IlpencraBneHre TeMbI paOOTHI. mo 1,5 1o 2
2. | AKTyaJIbHOCTb TEMBI. CTpaHuIl MUHYT
3. | lens paboThI.

4. | [locTraHoBKa 3a7auu, pe3ynbTaThl €€ pEUICHUs U 1o 6 1o 7
C/ICJIaHHbBIE BBIBOJIBI (110 KAXKI0M M3 3a/1a4, KOTOPbIe OBLITH CTpaHUIL MUHYT
MOCTaBJIeHbI I nocTrkenus nenu BKP).

5. | BeIBOIBI M IPEUIOKEHNS IO COBEPILIEHCTBOBAHUIO 1o 0,5 1o 1
PacCMOTPEHHON MPOOIEMBI. CTPaHUIIBI | MHHYTBHI

B xauecTBe WILTIOCTpaLMil UCTIONB3YETCS MMPE3CHTALINS, TOATOTOBICHHAS B
nporpamme Power Point. Kaxnaelii cnalii mnpe3eHTaluu JOJDKEH ObITh
MPOHYMEPOBAH B IIPABOM WJIH JICBOM BEPXHEM YTITY.

I'papuka nomkHa OBITH YeTKOW, KpymHOM. Kaxknplii ueprex, rpaduk,
TabJInIIa TOKHBI UMETh Ha3BaHUE.

[InoTHOCTH 3amoJiHEHMs claija JOJKHA COCTaBisATh HEe MeHee 70% ot
BCEro MPOCTPAHCTBA claija (KpomMe nepBoro).

Ha mepBom cmaiine HeoOXoAMMO YyKa3aTh HAMMEHOBAaHUE KOJUICIKA,
HAaMMEHOBaHWE TeMbl, aBTopa padorel (OPUO, rpynma), pykoBogutens (OUO,
ydyeHasi CTENEHb, JOJKHOCThH). Creayrommuil cnail clieqyeT TMOCBATUTD
MOCTAHOBKE IIEJIM U 33J1a4u TaHHOU paboThl, a Jjajiee B COOTBETCTBUU C IJIAHOM
BbICTyTUIEHUS Ha 3ammTe BKP.
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Taxxe WLTIOCTpalMA MOXXHO TIPENICTaBIATh Ha 4—5 cTpaHumax ¢opmara
A4, oTpaxaroumx OCHOBHBIE pe3ylbTaTbl, JIOCTUTHYTHIE B pabore, U
COINIACOBAaHHBIE C cojepKaHueM Jokiana. WiumocTpanuu JOMKHBI  OBITh
MIPOHYMEPOBAHBI U HA3BAHBI.

5.3 Kpurepuu oueHkH

Kpurepun oueHkH BBITYCKHON KBaJU(UKALMOHHOM pabOTHI TOBOASTCS
710 CBEJIEHUS 00yJaroIIMXcsl He MO3/IHee YeM 3a noiiroja 1o Havana ['A.

K 3amute BKP npenssapisiorcs cieayrone OCHOBHbIE TPEOOBaHUS:

1. I'myOokasi Teopermdeckass mpopadoTKa HCCIETyeMbIX IpoOiieM Ha
OCHOBE aHAJIN3a CHELUAIBHON JIUTEPATYPHI.

2. YMenas cucTeMaTu3alusi JaHHBIX TNPEINPHUATHS C HEOOXOAMMBIM
aHaJIM30M, OOOOIIEHHEM U BBISBICHMEM TEHICHLIMH Pa3BUTUS HMCCIEAYEMBIX
SABJICHUM U TIPOIIECCOB.

3. Kpuruyecknii moaxox K u3ydyaeMbIM (PaKTUYECKHM Marepuajam C
LEJIBIO TIOMCKA HANPABICHUI COBEPIICHCTBOBAHHUS IESITEIBHOCTH.

4. ApryMeHTMPOBAHHOCTH BbIBOJOB, 0O0OCHOBAHHOCTh MPEIOKEHUN U

PEKOMEH 1A,

5. Jlornyeckn moCJeq0BaTeJIbHOE M CAMOCTOSITEIbHOE W3JI0KEeHHe
MarepuaJa.

6. OdopmiieHue MaTepuaja B COOTBETCTBHH C YCTaHOBJICHHBIMU
TpeOOBaHUSIMHU.

7. Obs13aTeIbHOE HAJIMYHE PelleH3UH U 0T3bIBa pykoBoauTesi Ha BKP.
ITo uToram Bcex 3TamoB BBIBOAUTCS 00OOIIEHHAS OLICHKA. Y POBEHB I10/I-
TOTOBKH OOYYalomerocs OICHUBAETCS B Oauiax, KPUTEPHH IIPEACTaBICHBI B
tabmure 2.
Tabnuua 2 — Kpurepuu olieHKH

- €CJIM ero paboTa COOTBETCTBYET BCEM

88 — 100 6amoB NPENBSIBICHHBIM KPUTEPUSIM,

5 (oTIM4HO) COIIPOBOKIAETCS KAYECTBEHHOM IIEKTPOHHOM
MPE3CHTAIMEN, COOTBETCTBYIOIIECH CTPYKTYpE
u coaepxkannto BKP, BbIITyCKHUK JIOTHYHO
BBICTPAMBAET 3aIUTY, ApTyMEHTHPYET OTBETHI
Ha BOMPOCHI;

- ecJIM ero paboTa UMeeT HeJOCTaTKU B

76-87 OamioB 0 OpMIIEHNH TOSICHUTENIBHOM 3aMCKH, UITH

4 (xopoio) OH JIOITYCTHUII HEKOTOPHIE HETOYHOCTH MPU
OTBETE HA MMOCTABJICHHBIE BOMPOCHI YJICHOB
I'OK, nnu npu npeacTaBieHUH BbITYCKHON
KBaJTM(UKAITMOHHON pabOTHI B €r0 JIOKJIaJIe He
POCIIEKUBAIIACH YETKOCTh, KPATKOCTh U
JIOTUYHOCTh M3JI0KEHUSI MaTeprala,;
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[Tponomkenue tadm. 2

- eciii B paboTe He COOJIIOICHBI XOTS OBl TpU
61 — 75 Gamnos U3 MEPEUUCICHHBIX KPUTEPUEB, HO

3 (YIOBJIETBOPHUTEIHHO) TEOpETUYECKasi 3HAUUMOCTh U TTPAKTHYUECKHMA
YPOBEHB padOTHI COOTBETCTBYIOT
TpeOOBaHUM, IPEABABISEMBIM K BBITTYCKHBIM
KBATM(UKAIMOHHBIM paboTam;

- €cJIi ero paboTa He COOTBETCTBYET ISATH

60 u meHee OayIoB MPEIBIBISIEMBIM KPUTEPUSAM, BBITYCKHHUK

2 (HeyIOBJIETBOPUTEIHHO) | HUMEET pa3po3HEHHbIE, OECCUCTEMHBIC 3HAHNUA,
OecropsJ0YHO U3JIaeT MaTepHUall.

Ecnu Bel nonyunny HeyI0BIETBOPUTEIbHYIO OIIEHKY Ha 3amute BKP, To
Bbl HE IPOLLIM I'OCYIapCTBEHHYIO MTOrOBYHO arrectauuto. I[loBropHas 3amura
BKP nomyckaercs nocie ero JopaboTKH Ha CIAEAYIOIINUNA TO/.

25



[Tpunoxenue A

®opma 3a1anus Ha BKP
MUHHUCTEPCTBO HAYKH Y BLICHIEI'O OBPA30OBAHUS
POCCUMCKOU ®EJEPALINA

OEJEPAJIIBHOE 'OCYJAPCTBEHHOE BIO/J)KETHOE
OBPA30OBATEJ/IbHOE YYPEXIEHHUE BbICIHEI'O ObPA3OBAHMSI
«TIOMEHCKHNU THAY CTPUAJIBHBIN YHUBEPCUTET»

MHOT OITPO®WJILHBIN KOJUJIEK

YTBEPXJIAIO
3am. gupekropa no YMP
T.b. bano6anosa

« _» 2022 r.
3AJIAHUE
HA BBINMMYCKHYI0 KBAJIU(pUKANUOHHYIO padoty (BKP)
OOyuaroriemycsi _ Kypca, rpyIibl , CIEIMATIbLHOCTH
PUO obyuaromerocs
®.1.0. pyxkoBogutens BKP
Tema BKP:
yTBEpXKJeHa IMTPUKA30M 10 MHOTOIIPO(PHIHFHOMY KOJIISKY OT No
Cpok nipenocrasieHus 3akonueHHoit BKP «  » 2022 .

Hcxonurie nanasie kK BKP:

ConepxaHue MOSICHUTEILHOW 3aITUCKHU:
Benenmne:

I'maBa 1.

I'maBa 2.
3aKkiIro4YcHHE:
CHHMcoK MCTOYHHKOB:
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[Iponomxenue nputokeHus A

bananc Bpemenu nipu BoinosineHuu BKP:
Bsenenue:

I'masa 1.

I'masa 2.

3aKIIO4YECHHE:

CHMcoK HCTOYHUKOB:

HanMeHoBaHuMe mpeanpuaATHs, HAa KOTOPOM  OOydYarouuics
PEAIUIUIOMHYO IPAKTUKY:

MIPOXOIUT

PykoBogurens BKP N.0. damumnus
JlaTta BeIIauu 3aJaHUSI «  » 2022 r.

Cpoxk okonuanus BKP « » 2022 r.

PaccMOTpeHO Ha ITUKJIOBOM KOMUCCUM MHKUHUPHUHTA

« » 2022 ., mporokos Ne .

3agaHue MPUHSII K HCTIOJTHEHHIO « ) 2022 r. N.O. ®amunus
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[Ipunoxenue b

®opmMa TUTYJIBLHOIO JIUCTA
MUHUCTEPCTBO HAYKHU U BBICHIETO OBPA30OBAHMSI
POCCUHCKON ®EJEPALIUU

OEJEPAJIIBHOE 'OCYJAPCTBEHHOE BIO/J)KETHOE
OBPA30BATEJ/IbHOE YYPEXIEHHUE BbICIHEI'O ObPA3OBAHMSI
«TIOMEHCKHNU THAY CTPUAJIBHBIN YHUBEPCUTET»

MHOT OITPO®WJILHBIN KOJUJIEK

Otnenenue

KO, CrICIIMaJIbHOCTD

«BKP normymiena K 3amurey
3amMecTHTelb TUpEeKTOpa Mo
y4eOHO-METOIUIECKOM padoTe

T.b. bano6anosa
« » 2022 r.

BBIITYCKHAS KBAJVIM®OUKALIMOHHASA PABOTA

Tema BRIITYCKHOM KBAIW(DHUKAITMOHHON PAOOTHI

Brimonnau:
oOy4Jaromnuiicss O4HON (POPMBI
oOy4JeHHUs
®.1.0.
PykoBoauTens: ®.1.0.
KoHcynpraHT: ®.1.0.
Penensenr: d.1.0.
HopmoxoHTponep: ®.1.0.

Tiomens, 2022
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Vuyebnoe uzoanue

BBIITYCKHAS KBAJINM®OUKAIIMOHHAS PABOTA
Meronnueckue ykazaHus
10 BBITMOJIHEHUIO BBITYCKHOM KBaTU(DUKAIIMOHHON PaOOThI JUIsl 00y4aromuXCsl
no cnenuanbHocty 27.02.07 YpasneHue kauecTBOM NPOTyKIUH, IPOLIECCOB U
yciyr (10 oTpacisimM), O4HON (HopMbl 00yUeHHUS

CocraBurenb
OE/IYYK Oxkcana BnagumupoBHa
KPbIJIOB Oner AnekcanapoBuy

OTBETCTBEHHBIN PEIAKTOP
O.A. KpbuioB, 3aBeaytomuil OTACICHUEM
MAIIMHOCTPOCHUS U TiepepaboTKu HeTH

B asmopckoii peoakyuu

ITongnucaHo B reyarhb ®dopmar 60x90 1/16. Yeu. nieu. 1. 1,75
Tupax 10 sk3. 3axa3 Ne.

bub6anoTeyHo-u31aTENILCKUN KOMILIEKC
dbenepaabHOTO TOCYIaPCTBEHHOTO OFOIKETHOTO
00pa3oBaTeIbHOTO YUPEXKACHUS BBICIIETO 00pa30BaHUs
«TroMeHCKHUI UHIYCTPUAIBHBINA YHUBEPCUTETY.
625000, Tromensb, yi. Bononapckoro, 34.

Tunorpadus OuOIMOTEIHO-U3TATEIHCKOTO KOMIUICKCA.
625039, Tromens, yi. Kuesckas, 52.
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